
 

 

 

 

 

 
Desktop/Laptop 
 

1. Save the image of your choice by clicking ‘Download this image here’ as 
well as right clicking the image and clicking ‘Save image as’.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

2. Open your Outlook Email and click on the ‘File’ Tab. 

 
 
 
 
 
 
 
 
 

How to add an image to your 
email signature on Outlook 



 
3. Click on ‘Options’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. A new window will pop up. Click on ‘Mail’. 

 

 

 

 

 

 

 

 

 

 

 

 



 

5. Click on ‘Signatures’. 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

6. Click on the ‘insert image icon’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

7. Select image and click ‘Insert’. 

 

8. Click ‘OK’ to save your changes. 

 


